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CHAPTER I 
STATEMENT OF THE PROBLEM 
Introduction 
With public school enroliments at an all time high and 
continuing to increase, and with the services and functions of 
the public school constantly becoming more complex, the problem 
of informing the parents of our school population of just what 
the school is doing for their boys and girls has become one of 
prime importance. 
The development of a Parents' Information Handbook written 
for the parents of a particular school would seem to be an 
effective means of placing in the hands of those parents the 
specific information that they should have in order to foster 
successful parent-school relationships. Such a handbook would 
make clear what the parent may expect from the school and what 
the school may expect from the home. 
Handbooks of various types have been prepared and published 
by many schools and school systems, especially student handbooks. 
These are usually printed in the form of pocket size manuals for 
the primary purpose of orienting the boys and girls in their own 
school situations and with no information specifically designed 
1 for the parents. Some of these student manuals state that the 
• 
parents may avail themselves of the information contained there-
in, but it is the belief of the writer that in most cases this 
1 
-is not done and that all too rrequently the parents never have 
the opportuni ty even to see the handbook. 
A majority of parents ln many schools receive only that 
info~aation which their boys and girls verbally give them about 
the school, never complete, and often not correct. A few parents 
visit school to obtain desired info~mation and some attend Parent-
Teacher Association or Parents' Club meetings, but these consti-
tute a small minority, especially in large urban schools. 
In spite of the lack of printed information for parents, 
teachers and school administrators expect understanding and 
cooperation on the part of the home. The writer feels that 
frequently this cooperation is not forthcoming from the home 
because the parents have never received the definite information 
necessary for such understanding. 
Justification 
The development of a Parents' Information Handbook for 
King Junior High School would help solve a problem, the existence 
of which has been recognized by the writer since the school 
opened in 1950. That problem is the lack of success in imparting 
to the parents of the boys and girls in this school the informa-
tion that they should know pertaining to this school and the daily 
school lives of their boys and girls. 
King Junior High School has approximately six hundred 
seventh and eighth graders enrolled at the present time with 
prospects of over seven hundred within two years. The socio-
economic status of the families from which the school draws is 
2 
--- -
'a diversified one, ranging from the upper middle class and above 
down to the families living in the worst slum areas of the city. 
Less than five per cent of these parents attend Parents' Club 
meetings in spite of numerous plans and devices attempted to 
encourage such attendance. Even a smaller percentage make 
personal visits to the school at any time. 
It is the writer's opinion that many boys and girls of 
junior high school age, a large number in early adolescence, do 
not encourage their parents to become acquainted with their 
school or cognizant of their daily problems, and many times do 
not relay pertinent information from the school to the home. 
The Junior High School is one of the newer innovations in 
the public school organization, and because of that newness many 
of the parents of today's youth never had the opportunity of 
attending such a school and therefore know little about it. Of 
3 
all the school levels, it is perhaps the least familiar to parents. 
Effective and successful public relations for the school 
is a goal of increasing importance in public school administra-
tion, and the writer is convinced that a Parents' Information 
Handbook for this school will contribute immeasurably towards 
the realization of that goal. 
It is felt that the development of a handbook for King 
Junior High is justified in that it will help meet a definite 
need for this school, and will aid in bringing the home and the 
school together into a better understanding and solution of the 
problems of the junior high pupil in this particular situation. 
Scope 
The study will undertake to arrive at a selective list or 
items for inclusion in the Parents' Information Handbook by 
assembling information derived from three sources: 
1. A number of cities, comparable in size with Portland, 
will be consulted as to what is available in the area of parents' 
handbooks in the junior high schools in their particular situa-
tions. This procedure to be carried out with the immediate 
objective of analyzing item frequency in the books obtained. 
2. The members of the faculty of King Junior High School 
will set forth specific items that they feel should be included 
in the handbook. 
3. The parents of the boys and girls in this school will 
be asked by means of a check-off list to indicate the items about 
which they are desirous of obtaining more information. 
It is felt by the writer that by these means a sound list 
of meaningful items will be arrived at for final ~nclusion in the 
handbook. 
As Turner states: 
"Furthermore, the assistance of many people in prepara-
tion of the handbook has the effect of identifying them 
with the finished product, making it more universally 
acceptable to the persons who will make the most of it." 
!/L.E. Turner, 11 How to Develop a Handbook," American School 
Board Journal, (April, 1953), 126: 24-25. 
CHAPTER II 
REVIEW OF RELATED LITERATURE 
Findings 
The use of handbooks of various types and for a variety of 
purposes in our public schools is a technique which is rapidly 
growing in practice and is meeting with considerable success. 
Handbooks for pupils, new teachers, parents, and even for school 
board members are currently in use in many school systems, the 
pupil handbook being the most widely used. 
Research in the area indicates that the parents' handbook 
is a more recent member of the handbook family, one not yet in 
general use, especially at the junior high level. Many school 
systems publish handbooks for the parents of children entering 
school for the first time. This method of informing parents of 
pre-school children about policies, regulations, and other per-
tinent data that will affect the school lives of their children 
has proved invaluable. The writer feels that the parents' hand-
book can be as effectively employed at the junior high level and 
can do much to foster successful home-school relationships. With 
regard to the transition from elementary school to junior high y 
school, Hill states: 
nNot only the pupils but the parents, too, need pre-
paration for junior high school. They may be helped to 
understand the type of schedule and curriculum, the pur-
poses of the junior high school, and the kinds of things 
their children will be doing." 
±./W. Rill, "so They are Going to Junior High School!" National 
ElementarY Principal, (February, 1953), 3I: 3-6. 
5 
In describing the use of parents' handbooks in Arlington 
I / 
County, Virginia, Hass and Fox say: 
"School, home and community experiences are all part 
of the education of the child. The school must take account 
of previous and present conditions and relationships of the 
child in the community. Parents need to take account of the 
experiences which the school contributes. Parent Handbooks 
have an important part to play in bringing the home and 
school together. In Arlington County, the handbooks have 
informed parents about the school program in ways which help 
them to raise questions and to participate in greater mea-
sure in the work of the school. Their share i n planning the 
handbooks has helped parents t o feel t hat they actua lly 
participate in the school program. 
A school handbook for parents, and for older pupils, 
i s one method successfully used in some communities as a 
'get acquainted' device. Principals, teachers, and 
secretaries are finding such a device a timesaver v.rhen 
childr en register. They are also finding that it both 
forestalls later questions and gives parents a feeling of 
being informed on many points about which they would not 
ask direct questions. 
Schools which have published a handbook report that 
the closer relations and better understandings resulting 
betloreen home and school have more than justified the ef.fort. 
Newcomers are more easily integrated into the community, 
and, just as important, the established parents become better 
acquainted with the school." 
The use of handbooks .for parents of high school boys and 
girls is an innovation successfully adopted in some school sys-
tems. The value of the handbook at the secondary school level 
has been demonstrated in a better parent understanding. In 
describing the development and use of such a handbook, Breinan 
points out: 
"One of its recent ventures has been the publication 
yc.G. Hass and H.C. Fox, "Handbook for Parents," National 
Elementary Principal, (April, 1954), 33: 19-23. · 
5(A. Breinan~ "Handbook for Parents at the High School of 
Science," High Points, (May, 1954), 36: 64. 
\ 
of a · Handbook for Parents prepared under the direction of 
the chairman of the school's guidance committee. Now 
appearing in its second edition, the pamphlet's subtitle, 
Some Important Questions and Answers About the School Your 
Child Attends, suggests the nature of its contents. This 
eleven-page pamphlet, published by the Parents Association 
as a service to its members, has become a basic reference 
source for parents seeking information on any phase of the 
life and work of the school. 
Our parents have been very enthusiastic about the 
handbook. Their intelligent use of it has contributed 
substantially to the adjustment of their children to the 
school. No longer is it necessary to rely on the whim of 
a child to bring home an important school notice. Every 
problem of importance relating to school routine is fully 
covered in the handbook that each parent receives when his 
child is registered at the school." 
Many school authorities are turning to the handbook as the 
best means of answering the many questions of parents. Bracken 
brings out that point when he says: 
!I 
"At any rate when he goes to school for the first time, 
his parents are likely to break out in a rash of questions 
and, this time, school authorities are on the receiving end. 
Parents ask: what clothes should he wear? should we label 
them? what are the hours? can we visit school? when? 
is his teacher specially trained? will he play outdoors? 
what kind of lunch is served? how much does it cost? 
what do you do if he gets sick or hurts himself? 
More and more alert school administrators are using 
that useful device, the printed handbook, to answer these 
and all the other ??? aimed at them by anxious parents." 
The parents of junior high school pupils have many of the 
same questions that the beginning-school parents have. vlhen 
their boys and girls enter the seventh grade, they are entering 
a new school situation with which many of the parents are totally 
yJohn L. Bracken, "Let the Handbook Answer Those Questions," 
School Executive, (October, 1953), 73: 54-55. 
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unfamiliar. This is substantiated by Smith, Standley, and 
!I 
when they state: Hughes 
"For the most part, parents are unfamiliar with 
comparatively recent scientific educational contributions 
that have added materially to an understanding of pupils 
and that have led to a more effective selection, organiza-
tion, and placement of teaching materials and procedures. 
Thus, for example, the great majority of parents of the 
pupils now in junior high school were in school before this 
newer division of public education became vlidely popular. 
Parental knowledge of the junior high school is thus largely 
restricted to such information as may come to them from 
pupils, from the direct interpretive activity of the school, 
and from personal contact with the school." 
The Parent-Teacher Association has as one of its basic 
objectives better home-school understanding and has done much in 
many communities to encourage that understanding. The writer 
discovered that the printed handbook has sometimes been the 
project of the local Parent-Teacher Association. The success 
2/ 
of such a venture is brought out by Blaisdell - when he reports: 
"Parent education is important in preparing for our 
next September's crop of new pupils if we want good parent 
understanding and cooperation. 
The Weeks N:essenger, a Community School Committee 
publication sponsored by the Weeks Parent-Teacher Associa-
tion, helps with parent education. The June issue of the 
Messenger is prepared for the parents of the incoming 
seventh grade and explains some of the organizational 
differences between the elementary and junior high school. 
It also covers the services of the Guidance Office, the 
function of the English-social studies guidance teachers, 
an explanation of the activities program at Weeks, a 
welcome statement from the principal and one from the Weeks 
Parent-Teacher Association." 
!/Maurice M. Smith, L.L. Standley, and Cecil L. Hughes, 
Junior High School Education, McGraw-Hill Book Company, 
New York, 1942, p.413. 
g/R.\-1. Blaisdell, et al., "We Plan Our Adjustment Program," 
National Elementary Principal, (February, 1952), 31: 17-20. 
I' 
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It is the opinion of the writer that full cooperation from 
the home will not be forthcoming unless the parent is properly 
informed as to what the school expects of him. It follows that 
the printed word is the only effective means of reaching all the 
parents with the essential information that they should have 
about the school. 
The goal of a handbook is clearly set forth in an editorial 
!I in School Life. It relates: 
"The administration and faculty of Eugene High School, 
Oregon, are interested not only in orienting new pupils to 
the high school but the parents of pupils as well. They 
have prepared a Handbook for Parents, the foreword of which 
begins as follows: 'To Parents of Eugene High School 
Students: This Handbook for Parents is issued by Eugene 
High School in the hope that it will bring about closer 
cooperation between parents and the school. The faculty 
and administration feel there are many points not clear to 
parents regarding procedures, policies, and the school's 
philosophy. It is hoped this bulletin will make clearer 
some of these points and will indicate to parents how they 
may cooperate more fully with the school." 
Interpretation of the school to the parents is essential 
if they are to comprehend the policies, procedures, and functions 
2/ 
of the school. This is explained by Smith, Standley, and Hughes -
who state: 
"The means that may be used to interpret the school 
vary with the type and size of the community and with the 
character of the educational program. In general, however, 
it may be said that all the best procedures of adult educa-
tion should be utilized and that the cooperative endeavor 
of pupils, teachers, the principal, and other school per-
sonnel, together with the participation of community-school 
groups, are needed for effective interpretation." 
1/Editorial, "Parents' Handbook," School Life, (December, 1947), 
JO: 18. 
yop. cit., p . 4.1.5. 
The writer believes that this effective interpretation may 
be implemented with a properly constructed parents' handbook. 
Misunderstanding and misinterpretation of school policies are 
frequently the result when the relay.ing of important school 
information to parents is left to the verbal transmission of the 
pup.ils. Such a haphazard treatment of information for parents 
1/ 
all too often leads to confusion and embarrassment. Terry -
makes th.is polnt clear by declaring: 
r 
"The availab.ility of reliable information in convenient 
form saves the school from many of the difficulties occasion-
ed by the circulation of irresponsible gossip and rumor." 
gj 
Wells and McCalister conclude that: nFinally the hand-
book gives to the interested adults an accurate picture of the 
school. They can see the school through the eyes of its students 
and teachers." 
Modern school administrators are cognizant of the role 
played by good public relations in the over-all picture of the 
school's place in the community. A consistent program of inform-
ing the public of the activities of the school pays dividends 
21 in receiving public approval and support. Bartholomew in his 
study points out: 
"More and more administrators are developing programs 
,1/Paul W. Terry, Supervisin~ Extra-Curricular Activities, 
McGraw-Hill Company, New Yor , 1930, PP• 207-209. 
2/George c. ·wells and Wayde H. McCalister, Student Publications, 
The Extra Curricular Library, A.S. Barnes and Company, New York, 
1930, pp. 75-95. 
2fw. Bartholomew, "Let the Parents Know," National Elementary 
Principal, (February, 1954), 33: 16-17. 
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for patrons built on these premises: education is a co-
operative venture; familiarity with the schoolls program 
breeds confidence; enlightenment about present practices 
will stand the school in good stead in times of stress; 
interpretation must be an on-going process because each 
year brings a new set of patrons; moreover, present parents 
become parents of children at different grade levels during 
each succeeding year. 
Good public relations is an on-going process. The 
pressures exerted by the educationally-alerted citizens 
of today have to be met honestly. One well-planned program 
is not sufficient. Regularly-planned, cooperative enter-
prises are necessary to restore and maintain confidence in 
today's schools. Such a plan can prove helpful to teachers 
and taxpayers alike as a means for introspection and for 
evaluation of the total school program--a self-evaluation 
that will prove beneficial to both the school and the 
community." 
The planning and publication of a Parents' Information 
Handbook would serve as a substantial basis for promoting con-
fidence and understanding on the part of the public. As Fawcett 
]/ 
and Klohr say: 
"Today, as never before, there is a growing recogni-
tion that an informed and understanding public is essential 
to progress in education. As one vital phase in a plan to 
build greater public understanding of their program, the 
Columbus public schools are preparing a series of reports 
to the community. One teacher aptly described the project 
as 'Operation Information'." I I 
Lack of accurate information about the activities and I' 
program of the school can lead to unhealthy attitudes on the part 
of the child and his pa.rents. Misunderstanding and lack of 
understanding may materially affect the school success of the 
child. The school's policy on homework, for example, if not 
clarified to the parents could be a contr!buting factor to the 
scholastic failure of some of the boys and girls of that school. 
1/N.G. Fawcett and P R. Klohr, "Columbus Public Schools Plan Op-~§~g7~n_ Informatio~,~ Nation'~ Schools, (October, 1951), 48: pp. 
11 
When the parents understand that policy, they will be able to 
supply the proper supervision and encouragement for the child's 
!I home study. In her chapter on Community Relations, Noar 
states: 
"No matter what constitutes the school's community, 
there are certain common elements in the jobs that the 
junior high schools have to do in establishing good patterns 
of inter-action. In the first place, going to junior high , 
school may be regarded with apprehension and anxiety by the 
child and his family. This is particularly true when the 
parents have had less than seven years of schooling. The 
happiness and pleasure they experience in the school, when 
their needs are met there, are a determining element in the , 
attitude of the community toward secondary education." 1 
It is the opinion of the writer that much of this anxiety 
and apprehens~on could be dispelled in the home if the printed 
facts were readily available in a comprehensive handbook pre-
pared for parents' consumption. 
A step towards the all-inclusive handbook has been taken 
by some schools in the preparation of printed information on 
one or two specific areas of the schools' program. Rehage and y 
Sincock tell . us in a report: 
"A committee of sixteen teachers of the Richland, 
Washington, elementary schools recently prepared a booklet 
designed to answer questions that parents frequently ask 
about the school's reading program. A questionnaire sent 
to parents served to identify the questions that bother 
parents of children in the primary and intermediate grades." 
A well-designed general handbook would answer parent s ' 
que s tions of this nature. Informed parents, not only can 
f/Gertrude Noar, The Junior High School Today and Tomorrow, 
Prentice-Hall, New"'"York, 1953, p. 139. 
?JK.J. Rehage and W.R. Sincock, "Answering Questions of 
Piir ents," Elementary School Journal, (November, 1953), 54: 137. 
I 
I 
lj 
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contribute to t he succes s of pupils in junior high school, but 
t hey can be of considerable aid to the boy or girl in the diffi -
cult transition from elementary to junior high school. According 
v 
to O'Neil : 
" •••••• the need of handbooks written to explain other 
phases of the school program are o.f equal necessity and 
value and are in keeping with current trends throughout 
our country. The writer is thinking in terms of the great 
transition between elementary and secondary school life. 
In many instances, depending upon the particular system, 
the changes are so great that, if not properly and ade-
quately handled, the emotional stability of many children 
is in jeopardy -- to say nothing of his future success as 
a student in that unique situation. 
Surmnary 
The available research in the area of developing parents' 
information handbooks indicated that the practice has met with 
considerable success where it has been carried out. 
The value of such a project in bringing cooperation and 
understanding between the home and the school is demonstrated 
at the various school levels where it has been attempted. 
Available literature in this area makes it clear that the junior 
high level is somewhat behind the elementary and secondary 
levels in making use of such handbooks• 
It is the opinion of the write x~of the literature reviewed 
that improved parent appreciation and interpretation of the junior 
high school will be encouraged by the use of parents' information 
handbooks , well planned and well constructed. 
ijPaul L. 0 1 Nell, "The Development of a Handbook for Nashua 
Junior High School Students," Unpublished Master's Thesis, 
Boston Universi t y, 1954. 
1 3 
Research shows that as a strong factor in good public 
relati ons, the handbook holds a position of leadership and 
importance. 
1/ 
As the problem is summarized by Hamrin and Erickson: 
"The school handbook is the most recent member of the 
publications family~ Its purpose is to familiarize students, 
teachers, and community with the school, its organization, 
physical facilities, management, curriculum and extra-
curricular opportunities." 
l/Shirley A. Ha:mrin and Clifford E. Erickson, Guidance in 
the Secondar~ School, D. Appleton-Century Company, New York, 
1939, pp. l9 -197. 
1 4 
CHAPTER III 
PROCEDURE 
- --
-
At the outset of the project, conferences were held by the 
writer with the Superintendent of Schools, the Principal of King 
Junior High School, and several of the supervisory personnel of 
the school department. Their suggestions and advice as to the 
problems involved were invaluable in building the foundations for 
the undertaking and for its eventual realization. 
It became evident as a result of these conferences that in 
constructing an information handbook for parents, the problem of 
primary importance was the determination of item content. To 
include the pertinent information that parents should have avail-
able in such a handbook, and to leave out the unimportant and the 
unnecessary details presented itself as the major task involved. 
In order to make that selection on a valid basis, the writer 
decided on three sources of possible item content: 
(1) The content of parents' information handbooks 
published by junior high schools in other cities. 
(2) Suggestions by the teachers of King Junior High School. 
(3} The items most frequently asked for by the parents of 
the boys and girls of the school. 
The first step in this procedure was to write to fifty 
superintendents of schools in cities comparable in population 
to Portland, Maine, requesting copies of parents' information 
1 5 
handbooks published by the junior high schools in their school 
systems. The cities, all having a population of from 75,000 to 
110,000, were selected at random, but with a wide geographical 
distribution. Thirty states were represented. No attempt was 
made to select cities of any one type or variety of types, and 
as a result, the list included both industrial and residential 
communities as well as some from each of the high, medium, and 
low economic levels. 
The responses from these school systems may be found in 
Table 1. I Of the 50 superintendents contacted, 31, or 62 percent, 
replied. 
Table 1. Re sponses from Thi rty One School Systems Indicating 
Existence of Junior High Parents' Information Handbooks 
and Junior High Student Handbooks 
City 
(1} 
Allentown, Pennsylvania ••••• 
Altoona, Pennsylvania ••••••• 
Atlantic City, New Jersey ••• 
Augusta, Georgia ••.•......•• 
Beaumont, Texas •••.••..••••• 
Binghamton, New York ••.••••• 
Charleston, South Carolina •• 
Chester, Pennsylvania ••••••• 
Dearborn, Michigan •..••..••• 
Duluth, Minnesota •.••••.•••• 
Parents• 
Handbooks 
(2} 
None 
None 
None 
None 
None 
None 
No Jr. 
None 
None 
None 
Student 
Handbooks 
(3) 
3 (7-8-9) 
2 (7-8-9) 
1 (7-8-9) 
1 (8-9-10) 
1 (7- S-9) 
None 
Hi gh Schools 
1 (Sr.High) 
None 
1 (7-12) 
(concluded on next page) 
Requests 
results of 
this study 
(4J 
Yes 
No 
No 
No 
No 
No 
No 
No 
No 
No 
6 
Table 1. (concluded) 
City 
(1) 
Durham, North Carolina •••••• 
Elizabeth, New Jersey ••.. .•• 
Fall River, Massachusetts • • • 
Fresno, California •••••..••• 
Hammond, Indiana •.. . ...•..•• 
Hunt ington, West Virginia ••• 
Madison, Wisconsin •••• • •••• • 
Manchester, New Hampshire • . • 
r1ontgomery, Alabama •.•••.•• • 
New Bedford, Massachusetts •• 
Newton, Massachusetts .. . . . • • 
Pawtucket, Rhode Island •• • •• 
Pontiac, Michigan • • • • •.••••• 
Racine, Wisconsin •.•••••.••• 
Reading, Pennsylvani a •.• . . • • 
Roanoke, Virginia ••• .• ••••. • 
Schenectady, New York •••••• • 
Springfield, Illinois ••••••• 
Stamford, Connecticut • •••••• 
St. Petersburg, Florida • . •• • 
Troy, New York •••••••••• • ••• 
'I 
Parents ' 
Handbooks 
(2) 
None 
1 
None 
None 
None 
None 
None 
No Jr. 
None 
None 
1 
None 
None 
None 
None 
1 
None 
No Jr . 
None 
None 
None 
Student Requests 
Handbooks results of 
this study 
(3 ) 
_L4J 
None No 
1 (7-8-9) Yes 
1 (7-8-9) Yes 
None No 
None Yes 
1 (7-8-9) No (6 schoo l s) 
None No 
High Schools No 
1 (7 - 8-9) No 
1 (7-8) No 
None No 
None Yes 
None No 
None Yes 
1 (7-8-9) Yes 
1 {7-8- 9) Yes 
1 (7-8-9) No 
High Schools No 
None Yes 
1 (7-8-9) No 
1 (Sr.Eigh) No 
The table shows that only three junior high schools in the 
systems listed publish parents' information handbooks. It is 
interesting to note that two of those three books were prepared 
and published by Parent-Teacher Associations. 
It was the original intent of the writer to make an analysis 
of the item content of the parent information handbooks available 
--= 
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from other junior high schools. It is evident from the table 
that this was impossible, but the writer feels that the lack of 
parents' handbooks as brought out by the table serves as further 
justification for this undertaking. Since this was a random 
sampling of school systems, it appears that the junior high 
parents' handbook is still in its infancy and that it is an area 
of parent-school relationships that is practically untouched. 
The responses from the 31 school systems came from various 
school officials including Superintendents, Assistant Superinten-
dents, Junior High Principals, Curriculum Directors, and Directors 
of Publications. Generally their letters were most enthusiastic 
about the proposed handbook, endorsing such a device as an effec-
tive means of parent education and good public relations. Several 
0f them stated that their schools were contemplating similar 
projects, and as the table shows, nine of them requested copies 
of the results of this study when it is published. 
Some of the officials who returned pupil handbooks in lieu 
of parents' handbooks, as pointed out in column 3 of the table, 
expressed the hope that the parents would avail themselves of the 
information in the pupil handbooks although not specifically 
designed for parent consumption. It is the opinion of the writer 
that in most cases this is not done and that many parents do not 
see the printed information they need to know about the school. 
,4f The teachers of King Junior High School were asked to list 
15 items which they felt should be included in the proposed hand-
book. It was believed by the writer that since teachers are 
1 8 
constantly answering parents' questions and explaining methods 
of school procedure, their suggestions for specific item content 
would have considerable mer•i t. It would logically follow that 
topics found to have a high frequency of mention on the teachers 1 
lists should be included in the handbook and be given a complete 
and detailed treatment. Table 2 shows the frequency of 41 items 
suggested by the teachers. 
Table 2. Frequency of Mention of Suggested Handbook Topics 
Proposed by Twenty King Junior High School Teachers 
Topic Frequency Topic Frequency 
( l) 
1. Hot Lunch Program •• 
2. Homework .. . •••..••• 
3. Notes for Absence, 
Tardiness, and 
Dismissal •••...•.•• 4. Make-up Periods ••.• 
5. Clubs •...........•. 
6. Ranking System ••••• 
7. Equipment Furnished 
by Parent ••.•••.••• 
8. Parent-Teacher 
Conferences and 
Visiting School •••• 
9. Promotion 
Requirements ••••••• 
10. Athletic Program ••• 
11. Library ••••....•••• 
12. Parents' Club •.•••• 
13. Attendance and 
Truancy . .......... . 
14. Assembly Programs •• 
15. Health Regulations. 
16. Hours of School •••• 
17. No School Signals •• 
(2) 
19 
17 
17 
14 
12 
11 
10 
9 
9 
9 
8 
8 
8 
7 
6 
6 
5 
TTJ 
18. School Citizen-
ship . ......... . 
19. Daily Schedule. 
20. Proper School 
Dress . ........ . 
21. Use of School 
Books and 
Property •.••..• 
22. Banking •..••••• 
23. Course of Study 
24. 
25. 
26. 
27. 
28. 
Physical Layout 
of Building •••• 
School Boy 
Patrol •••..•.•• 
Testing Program 
Fire and Air-
Raid Drills ••.• 
Cooperation 
Bet1-reen Home 
and School ••••• 
29. Accident 
Liability •••••• 
30. Failing Notices 
31. District Lines. 
(concluded on next page) 
(C:) 
5 
4 
4 
4 
3 
3 
3 
3 
3 
3 
2 
2 
2 
2 
,, 
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Table 2. (concluded) 
Topic Frequency, Topic Frequenc y 
(l) (~) _ll_l {2) 
32. High School 37. Remedial Work .••.•. 1 
Course Require- 38. Enrol l ment 
ment s •••••••••• 2 Requirements •••.••• 1 
33. History of 39. Non-resident 
School ••• . ••.•• 2 Tuition ••••..•.••.• 1 
34. Junior High ~o. Handicapped Child •• 1 
Objectives •• • •• 2 41. Bus Tickets • •. ..••• 1 
35. Guidance Pro-
gram . ........ • . 2 
36. Home Leisure 
Time Activities 1 
It could be concluded from Table 2 that there was considera-
ble range and variety in the topics proposed by the members of 
the faculty. Although each teacher was requested to list fifteen 
different items, many of the items were so similar in scope that 
the writer found it necessary to combine them into single cate-
gories and to eliminate others as being repetitious. The sum 
of the frequency figures in the table therefore does not total 
300 as it would have, had each teacher proposed fifteen distinct , 
I 
categories as items. The 41 categories in the table are the 
results of these steps. 
The fact that the hot lunch program was listed most fre-
quently by the teachers would seem to indicate their pride in the 
successful operation of that program and their desire to inform 
the parents of its details and organization. The writer feels 
20 
that items 2, 3, 4, 6, 7, 8, and 9 are subjects about which 
teachers are asked many questions and which frequently result 
in misunderstandings between the home and the school. Their 
high frequency of mention in the teachers' lists substantiates 
that belief and further emphasizes the need for clarification 
of these topics in the handbook. 
To obtain the parents' reaction to the proposed handbook 
and to determine their choices of item content, a list of 20 
possible handbook items with appropriate directions for check-
ing 10 from the list was taken home by each pupil in the 
school. The 20 items were placed on the list at random, thus 
minimizing the factor of position on the list when the 
checking was undertaken by the parents. There were 568 lists 
of items sent home. Of this number, 481, approximately 85 
percent, and excluding those duplicates of brothers and 
sisters, were checked by the parents and returned to the 
writer. 
Table 3 shows the total response and frequency of check-
marks on the entire 481 returns, both the seventh and eighth 
grade parents. 
Table 3. Responses to 481 Seventh and Eighth Grade Parents 
Check-off Lists in which Ten Items were Checked 
out of a Suggested List of Twenty 
Number of Number 
Suggested Items Checks by Sugge sted Items Checks 
Parents Parents 
{1) ( 2) (I) (2) 
1. Homework Require- 11 . Lunchroom 
ment s . . . . ....... .. • 430 Program •••.••• 233 
2. Harking System •••.• 352 12. Athletic 
3. Clinic and Health Program ••• • ••• 216 
Regulations •.•.. . • • 335 13. Assembly 
4. Fromotion Require- Frograms •••••• 203 
men t s . ...........•. 323 14. Clubs and Band 188 
5. Program of Studies. 315 15. Library and 
6. Make-up Periods •.•• 309 Textbooks •. . .• 158 
7. Report Cards .....•• 295 16. Visiting School 151 
8 . City Testing 17. Attendance 
Program . ......... . . 286 Regulations ••• 141 
9. Teachers' Names 18. Absence and 
and Subjects .. . .••• 267 Tardiness 
10. Equipment Supplied Excuses • •••••• 136 
by Parent ........•• 258 19 . Dismissal Pro-
cedure •.....•. 101 
20. Parents' Club. 97 
It will be noted when comparing Table 3 with Table 2 that 
there is an appreciable degree of correlation between some of 
0 
b 
:t 
y 
the items most frequently checked by parents and those high in 
frequency suggested by the teachers. This high correlation 
would further justify a prominent place in the handbook for these 
items. It is apparent in Table 3 that parents are interested 
in the items relating to the school work of their children 
rather than in those having to do with extra-curricular or 
special activities. 
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The appearance of Parents 1 Club as Item 20 at the bottom 
of the list in Table 3 supports the opinion of the writer that 
most parents do not and will not attend such meetings in an 
urban junior high school and that the school is able to reach 
and inform only a small minority by such a mediu..m. 
Over 89 percent of the parents checked Homework Require-
.. ments thus establishing that item in first place in Table 3 
by a wide margin. This evident parental interest in homework 
requirements and the desire for its inclusion in the handbook 
seems significant to the writer. Accurate information in the 
home pertinent to this topic is frequently limited and is 
usually confined to only that passed on verbally to the parent 
by the pupil. The service that the handbook may provide the 
parent with information on this specific item is illustrative 
of the over-all service of the handbook as envisioned by the 
writer. Much of the misunderstanding of what is expected by 
the school and what may be expected from the school should be 
dispelled with the correct information contained in an official ' 
handbook. 
The writer felt that a break-down by grades of the parents' 
responses vmu ld be of value in showing any significant dif-
ferences or similarities in parental interests at the two grade 
levels. Table 4, therefore, shows the responses of the seventh 
grade parents only. 
Tabl e 4. Responses to 258 Seventh Grade Parents Check-off 
Lis t s in which Ten Items were Checked out of a 
Suggested List of Twenty 
Number of Number of 
Suggested Items Checks by Suggested Items Checks by 
Paren ts Parents 
(1} (~) (.l) {2) 
1. Homework Require- 11. Lunchroom 
ments .. ........... 231 Program •.•• 127 
2. Marking System .••• 200 12. Athletic 
3. Clinic and Health Program ••• • 116 
Regulations ••••••• 187 13. Assembly 
4. Promotion Require- Programs •• . 106 
men ts . ..........•• 176 14. Clubs and 
5. Make-up Periods ••• 171 Band . .•.•• . 100 
6. Program of Studies 168 15. Visiting 
7. Report Cards •.•••• 153 School •.•. . 86 
8. City Testing 16. Library and 
Program • ........•. 151 Textbooks •• 73 
9. Equipment Supplied 17. Attendance 
by Parent ••.••.••• 147 Regulations 71 
10. Teachers' Names 18. Absence and 
and Subjects •..••• 144 Tardiness 
Excuses •••• 66 
19. Dismissal 
Procedure •• 55 
20. Parents' 
Club •...••• 51 
\I 
The seventh grade parents received 331 copies of the check- 1 
off lists and returned 258, or about 82 percent, a lower figure 
than the over-all percentage. Table ~- would indicate that 11 
seventh grade parents have interests generally consistent with 
the items checked by the parents on Table 3. 
Table 5 follows with the eighth grade parent responses 
itemized. 
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Table 5. Responses to 223 Eighth Grade Parents Check-off 
Lists in which Ten Items were Checked out of a 
Suggested List of Twenty 
Number or .Numoer o.r· 
Suggested Items Checks by Suggested Items Checks by 
Parents Parents 
(1) (2J { l) (2) 
1. Homework Require- 10. Lunchroom 
ments .... ........ ~ 199 Program •.•• 106 
2. Marking System ...• 152 11. Athletic 
3. Clinic and Health Pro gram •.•• 100 
Regulations ••••.•• 148 12. Assembly 
4. Promotion Require- Programs ••• 97 
men t s • ..........• . 147 13. Clubs and 
4. Program of Studies 147 Band •. .••.• 88 
5. Report Cards •••••• 142 14. Library and 
6. Make -up Periods •.• 138 Textbooks .• 85 
7. City Testing 15. Attendance 
ProgrB.nl ......•..•• 135 Regulations 70 
8. Teachers' Names 15. Absence and 
and Subjects •.•.•• 123 Tardiness 
9. Equipment Supplied Excuses •••• 70 
by Parent ••...•..• 111 16. Visiting 
School ••••• 65 
17. Dismissal 
Procedure •• 46 
17. Parents' 
Club ••••••• 46 
The eighth grade parents checked and sent back approximately 
88 percent, 223 out of 255 lists sent home. This differential 
of six percent more returns than the seventh grade parents may 
be appreciable enough to indicate a significant increase in 
interest as the parents become more aware of the particular 
structure of the junior high school organization. 
It may be concluded from Tables 4 and 5 that in general 
eighth grade parents desire information on the same items in 
which seventh grade parents have expressed interest. 
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CHAPTER IV 
CONCLUSIONS AND RECOMMENDATIONS 
Conclusions 
All of the available research on the subject of the Parents' 
Information Handbook emphasizes the success of this device ~s a 
medium of improving parent-school relationships and bringing 
about better public relations. It became evident to the writer 
· during the early research on the problem, however, that studies 
on the construction of this particular type of handbook have 
been infrequently made. It could be concluded, therefore, that 
the parents' handbook is a relatively new innovation in the 
·handbook family, especially at the junior high level, but that 
it has met with lay and professional approval wherever it has 
been developed. 
The writer is aware of the limitations and the inconclusive 
size of the sampling of the school systems contacted in this 
study, but their responses would tend to substantiate his claim 
that the parents' handbook is not yet in general use at the 
junior high level. It is also evident that many of the adminis-
trators who replied regard it as a potential contribution toward 
successful junior high operation. 
If administrators and teachers assume that cooperation and 
understanding of the problems of the school are to be forthcoming 
from the home, they must be cognizant of the fact that correct 
information on the many facets of school life be made 
available to the parents. The writer is convinced that one of 11 
the best means of explaining the school is the parents' handbook. 
With it the parent no longer is forced to rely on the verbal 
information supplied by the pupil. 
The writer concludes from the responses to the parents' 
check-off lists that parents are willing and anxious to obtain 
accurate information about the school their boys and girls 
attend. Equally important, they want to know the things that 
the teachers want them to know. In the opinion of the writer, 
the high correlation between parent and teacher suggestions 
for item inclusion in the proposed handbook is both meaningful 
and significant. It is reasonable to assume that with a hand-
book at their disposal in the home, the parents may feel more 
secure with the knowledge of what their children are experiencing 
in their school lives, what the precedures of the school are, 
and what they may do to cooperate with the school. 
Recommendations for Further Research 
Handbooks for parents could be developed for the other 
levels of the educative process. Handbooks for parents of 
children entering school for the first time could eliminate 
many of the problems that beset the kindergarten and sub-primary ' 
teachers. Follow the entering-school handbook with primary and 
'intermediate books for the parents of the city's elementary 
school children. 
After the junior high handbook has been utilized, make 
available for the parents of boys and girls entering high school 
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a complete handbook picture of what the ensuing 3 or 4 years 
holds forth in the field of public education for their children. 
Colleges devote a share of their catalogs to this very same area . 
of information. 
The writer makes the recommendation, then, that we follow 
the child through his school years with a series of parent 
information handbooks prepared for the different levels of the 
school system. If the process is followed to this ultimate 
conclusion, it is the belief of the writer that a better informed 
parent will contribute immeasurably to the success of the child 
in school and to his later life as a successful and happy citizen. 
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APPENDIX 
OFFI CE OF TH E PRINCIPAL 
• 
• 
CITY OF PORTLAND, MAINE 
HELEN M. KING JUNIOR HIGH SCHOOL 
November 1, 1954 
Superintendent of Schools 
Dear Sir: 
As part of the requirements for the degree 
of Master of Education from Boston University, I am 
developing a "Parents' Information Handbook" for use 
in this six hundred pupil Junior High School. 
In order to become better acquainted with 
the content of junior high school parents' handbooks 
already published and in use, I am writing to you, a 
Superintendent of a school system comparable in size 
to that of Portland, Maine, to respectfully request 
your assistance. · 
If any of the Junior High Schools in your 
system are currently using parents' handbooks, I will 
be grateful if you will be kind enough to forward copies 
of such handbooks to me at my above school address. 
If there is any charge for such books, I will be glad 
to reimburse you. 
If you wish, I will return the books to you, 
and I will be happy to send you a copy of the result 
of my efforts when it is complet ed and printed. Thank 
you for your courtesy. 
Very truly, 
Robert G. Steartis 
Submaster 
29 
November 8, 1954 
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TO THE FACULTY OF KING JUNIOR HIGH: 
We are in the early planning stages of developing a Parents' 
Information Handbook to be distributed to the parents of all the boys and 
girls of this school. 
In the space below and on the back of this sheet, please list 15 
items that you feel should be included in such a handbook, and return 
it to the office as soon as possible. Your help will be appreciated. 
R. G. STEARNS 
. I 
TO THE PARENTS OF KING JUNIOR HIGH SCHOOL PUPILS: 
At the present time we are in the process of developing a 
"Parents' Information Handbook" which, when it is completed , we hope 
to have printed and distributed to the parents of the boys and girls 
attending this sch~ol. 
3 1 
In order to have this handbook contain what you want to know 
about King Junior, we are asking you to look at the list of 20 possibl 
items listed below, and then check the 10 items which seem the most 
important to you and which you would like to h a ve explained in the 
handbook. 
Please place an "x" or a checkmark ( /) in the box in front of 
each of your ten choices. 
1. Assembly programs 
2. Nake ... up periods 
3. Clubs and band 
4. Lunchroom program 
5. Report cards 
I 6. Athletic program 
---
11. City testing program 
12. Program of studies 
13. Promotion requirements 
14. Visiting school 
15. Parents' Club 
16. Teachers' names & 
subjects I _ _! 7. 
~-·, 8. 
Attendance regulations 
,_I 
I 9. __ _, 
10. 
Equipment supplied by parent.~--~ 
' I Absence and t a rdiness excuses 
Marking system Cl 
17. 
18. 
19. 
'----'1 20. Dismissal procedure 
Library & textbooks 
Clinic & health 
regulations 
Homework requirements 
After you have checked 10 subjects a bout which you would like 
more information, we reque st that you have your child return this 
she e t to his homeroom teacher the next morning. Thank you for your 
help in this project. 
~ Please sign your name in the space provided below. 
Parent's Signature 
Boston University 
School of Educatio:p; 
Library ----- I 
..• l !i 
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PRINCIPAL'S INTRODUCTION 
This handbook has been prepared by Mr. Robert G. Stearns, 
submaster, with the cooperation of the faculty. It is designed 1 
to acquaint parents and pupils with the aims, purposes, objec-
tives, and philosophy of King Junior High School. It is an 
attempt to present to parents what the junior high school is, the 
services it can render, and the parents' connection with it. We 
hope the information contained in these pages will give you a 
better understanding, a eloser relationship, and a feeling of 
satisfaction in being a member of the King Junior High School 
family. 
Roland E. Stevens 
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SCHOOL CALENDAR 
FOR 
1955 1956 
Opens September 6 (Tuesday) 
Teachers' meetings and con~erences: 
general meeting of all Portland teachers: 
afternoons devoted to high school and junior 
high school faculty meetings and district 
meetings. 
September 7 (Wednesday) 
Pupils attend first day of school (for details 
see newspaper advertisements) 
Holidays: October 6 and 7, M.T.A . (convention) 
November 11, Veterans' Day (Friday) 
November 24 and 25, Thanksgiving 
Closes December 21, (Wednesday) Christmas vacation. 
Opens January 3, 1956 (Tuesday) 
Closes February 17, (Friday) February vacation. 
Opens February 27, (Monday) 
Holiday: April 19, Patriot's Day & 20th. 
Closes April 19 April vacation. 
Opens April 30 (Monday) 
Holiday: May 30, Memorial Day (Wednesday) 
Closes June 15 (Friday) Summer vacation. 
Dr. Harrison C. Lyseth - Superintendent of Schools 
I Mrs. Pauline s. Bogh - Assistant to Superintendent o~ Schools 
Portland, Maine 
SCHOOL DEPARTMENT SUPERVISORS WHO DEAL DIRECTLY WITH KING JR. 
HIGH SCHOOL PUPILS 
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Dr. Harrison C. Lyseth - Superintendent of Schools 
Mrs. Pauline S. Bogh - Assistant to Superintendent of Schools 
Portland, Maine 
SCHOOL DEPARTMENT SUPERVISORS WHO DEAL DIRECTLY 11ITH KING JR. 
HIGH SCHOOL PUPILS 
Mr. Karl V. Palmer ...•..•..•.••• Attendance Officer 
Mrs. A. Eugenia Robinson, R.N •.• School Nurse 
Dr. Margaret Allen •••••••••••••• Director of Testing 
Mr. Thomas v. Bucci ••••••• •••••• Band Instructor 
Mr. Arthur H. :3tevens •••.•.•••.. Instrumental Instructor 
SCHOOL COlvJJ'1ITTEE FOR 1955 
Mrs. Ruth D. Walch, Chairman 
Hr. Donald H. Bennett 
:;vr . Elliot P. Perkins 
Mr. Herbert H. Sawyer 
Mrs . Helen R. Andrew 
r1rs. Mary N. Flagg 
Mr . Alden H. Sawyer 
Mr. John W. Sturgis 
COIVil'1ITTEE ON JUNIOR HIGH SCHOOLS 
I>ir. John 1-J . Sturgis ¥w. Elliot P. Perkins 
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FACULTY 
Mr. Roland E. Stevens •....••••••.••••••..•.•.•..•..•• Principal 
Mr. Robert G. Stearns ••••• Sub-master, Guidance, Social Studies 
Mr. George J. Barker •.....•...•.........•.•.••• General Science 
Miss Jessie L. Beach •.•.•.••••••••••••••.•...•• General Science 
l'lr. Arthur 0. Berry •.••.•...••••••••.•••• Industrial Arts, Shop 
1 I·.fi s s Helen C. Burke •...•• • .•...•..••••...••••.•• Social Studies 
' Ji1r. Linwood R. Card .................................... English 
Mr. William L. Carey •••...••.••••.•••••••• Art, General Science 
Mrs . Mary F. Dawson ••.•.•.••••.••.•.•..•••••.•••••• Mathematics 
Miss Hadeline H. Dougherty ••••••..••••••..••••.• Home Economics 1 ~ r1r s. Sylvia C. Dow •••••••••••••••.•.••.•••••••••••• Mathematics 
Mr. Leslie W. Irwin ••••••.•..••••..• Physical Education, Health 
Mrs. Frances W. Jameson •..•.•••.•.••••..••••••..•.• Mathematics 
JYir. Donald C . Lerch • ........................ . ............... Art 
l\1r. Jaones B. Linehan ..................... ~ ............. English 
lv.Ii s s Grace F. Lyons ••.••.••••••.•.•.•.•.•••••.••.•• I'1a thematic s 
Miss Naria L. McDonough ••••.••.•••••..•.•..•.••. Social Studies 
Iviiss Anne W. McMaster ..••...•••.••••..••...••..••••••.• :English 
Mr. Dwight R. Parker •.•••....•.•.•...•••• Industrial Arts, Shop 
Miss Dorothea E. Rines •.••.•..••.•••.•.••••.•••• Home Economics 
Miss !..tiary E. Ross ...................................... English 
Mrs . Bernice H. Sanderson ••••••••••• Physical Education, Health 
:rviiss Margaret J. Scully ••..•.•..•.•.•••..•••.••. Social Studies 
Hiss Katherine L. Siteman ...• Librarian, Lip Reading, Reading •• 
Girls' Advisor 
Hrs. Mary L. Snow •..•...•.•..••......•••• Music, Social Studies 
Miss ] .. 1axine E. lflebber .................................... Music 
Mrs. Beverly W. Cox •.••••••••••••••••••..•• Clerk-stenographer 
STAFF MID1BERS 
Mrs. Marjorie Thomas •••••••••••• Cafeteria Manager 
Hr . Henry Prince ...•..•..•••.••••••••••• Custodian 
Hr. Daniel Bannigan •••••.••••• Assistant Custodian 
Hrs. Ivl:arion Cushing ••.•••.•.••••••••••••••• Matron 
Mr. Lawrence Walker ••••.•••••..••••.••.•• Engineer 
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HISTORY OF THE SCHOOL 
King Junior High School was the first step in the long 
range school building program undertaken by the Portland School 1 
Committee in 1949. The Portland architectural firm of John 
• Howard Stevens and John Calvin Stevens planned the building and 
Camillo Profenno Company of Portland was the general contractor1 
The building opened for pupils in September, 1950, with an i 
enrolLment of approximately 550, bringing together in one 
school the seventh and eighth grades from Butler, Jackson, 
1 Nathan Clifford, Staples, and West Schools, making classroom 
space available in those schools for the expanding numbers of 
1 elementary children. The Principal assigned the task of 
organizing the new school was Mr. Roland E. Stevens. A formal 
I dedication and open house was held a few days later in September, 
1950, in which the Contractor, the School Committee, the 
Superintendent of Schools, and the Principal took part. 
Since that opening year, the enrollment has increased to 
over 600 pupils, and an enrollment of over 700 is anticipated 
in the near future. 
The school was named in honor of the late Miss Helen M. 
King, a beloved educator, who was associated with the Portland ' 
Public Schools from 1899 to 1944. During her career she was 
a teacher, a building principal and a district principal, with 
jl 
) her office in Nathan Clifford School after it was opened. 
' 
Miss King was a pioneer in bringing a school health program 
to the Portland schools as well as being instrumental in 
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starting the Sight-Saving and Lip-Reading Classes, both of 
which are still in existence in Portland and which have done 
much towards the education of the handicapped. Those who 
knew her and worked with her pay her the highest tribute when 
they state that Helen M. King devoted her life to the education 
and welfare of the boys and girls of this community. In her 
' memory stands this modern junior high school. 
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PROGRAM OF STUDIES 
There are six class periods •each day, in addition to home-
room and lunch periods, making a total o~ 30 class periods each 
week. Your child attends classes according to the following 
program o~ studies: 
Grade VII 
Subject 
English 
Mathematics 
Social Studies 
General Science 
Shop or Homemaking 
Art 
:t-1usic 
Physical Education 
Study 
Total Periods 
Per Week 
HOURS OF SCHOOL 
Program o~ Studies 
Grade VIII 
Periods Periods 
Per \rveek Subject Per \veek 
5 English 5 
5 Mathematics 5 
5 Social Studies 5 
2 General Science 3 
3 Shop or Homemaking 3 
2 Art 2 
2 Music 2 
2 Physical Education 2 
4 Study 3 
Total Periods 
30 Per Week 30 
8:25 -- The doors are open and pupils may enter the 
building and go directly to their homeroom. 
Parents are urged to discourage their boys and 
girls ~rom arriving too early as well as too late. 
8:40 -- Warning bell. Pupils should be in their homeroom , 
seats ready to commence the morning's program. 
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8:45 
8:50 
2:30 
2:30 
Late bell. Pupils must be in their homeroom seats 
or be marked tardy. 
First class period commences. 
Lunchroom and homeroom periods • 
Last period ends. 
3:00 -- Make-up and conference period for pupils 
who require it. 
This period is for the purpose of giving extra help to 
pupils who have been absent, or who for some other reason are 
behind in their work. It is also used for pupil conferences 
to help individual problems of other types. 
Parents are requested not to make appointments for boys 
and girls until after 3:00 as their school obligations may 
require their attendance until that time. It is suggested that 
dental appointments and the like be made for 3:30. 
ATTENDANCE 
I· 
p 
I 
Junior High boys and girls under sixteen years of age are 
required by State law to attend school regularly. Absence may , 
become necessary for the following limited number of legal 
reasons: 
1. Sickness of the pupil. 
2. Death in the immediate family. 
3. Certain religious holidays. 4. In rare cases, for other emergencies. 
In the case of suspected illness of the pupil, parents are 
urged to keep him at home until the condition is improved. Do 1 
not send a sick child to school. 
In the event of necessary absence, parents are urged to 
call the school on the morning of the first day of such absence, 
Telephone 4-8311, informing the school office of that fact, and 
II 
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if possible, estimating the length of the absence. If the 
absence continues, a second or third phone call will be helpful 
in providing information on the pupil's progress. These phone 
calls will in many cases eliminate the necessity of a visit to 
the home by the Attendance Officer. 
\1hen the child returns to school after any absence, what-
ever the reason, he must bring a written note signed by the par-
ent explaining the reason for such absence. Be sure to include 
in this note the dates of the absence to which the note refers. 
This note is brought directly to the homeroom teacher, not the 
office. Please do two things, then, for the good of your child. 1 
For every case of necessary absence, make a phone call and 
write a note. 
TARDINESS 
Since the Junior High School encourages in the child the 
development of good habits, getting to school on time can be a 
step in the right direction. Please see that your child leaves 
home early enough to get to school on time. A pupil should be 
in his homeroom seat by 8:40 (warning bell), thus cooperating 
with his homeroom teacher in the taking of attendance and in 
preparation for opening exercises. He will be tardy if he is 
not there by 8:45, and must report to the office for an admit-
tance slip to his homeroom and first class. 
This admittance slip from the office is not an excuse for 
the tardiness. As, in the case of absence, a written note from 
home must be brought to the homeroom teacher explaining the 
4 
cause of the tardiness. If you know your child is going t o be 
late when he leaves home, give him a note at that time. If he 
is late because of his own actions after he leaves the house, 
he should bring a note the next day. 
If a pupil is repeatedly tardy because of his own actions 
or attitude, he will be asked to make up time at the end of the 
6th class period, from 2:30 to 3:00. 
DISMISSAL 
If it becomes necessary to request that your child be 
dismissed before the end of the school day, please make that 
request in writing and have him receive approval from the office 
when he comes to school that morning. Oral requests by the 
pupil for early dismissal will ordinarily not be granted. 
In any event, an early dismissal should be requested only 
when it is absolutely necessary. Parents are reminded that 
shop ping dates, beauty parlor appointments and dancing lessons 
are rarely legitimate reasons f~ early dismissal from school 
and such appointments should be made for after school time. 
REPORT CARDS 
I 
I Report cards are distributed four times a year and indicate 
the pupils' progress in all subjects with alphabetical grades 
of A, B, C, D, and E. The numerical values of these letter 
grades are explained on the report cards. 
The card should be signed by the parent or guardian and 
returned to school as soon as possible. 
4 5 
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FAILING NOTICES 
I 
Failing notices are sent home to parents a few weeks before 
report card time. These notices must be signed and returned, 
and parents are urged to come to school and talk with the 
teachers concerned about the failures indicated. These notices , 
are sent home to bring to the attention of the parents the poor 
quality of work that the pupil is doing in certain subj ects. 
It has been found that they frequently result in the pupil 
improving his performance and passing the subjects concerned 
by the time the report cards go home. 
PROMOTION 
In King Junior High School pupils ordinarily will not be 
promoted to the next grade if they fail any two of the three 
major subjects (class e s that meet every day), English, mathe-
matics, or social studies. Neither will they be promoted if 
they fail one of those major subjects plus two of the minor 
subjects (classes that do not meet every day). 
However, a pupil will be promot ed if he does two thing s: 
HOMEWORK 
1. He attends school regularly and is absent for 
legal reasons only. 
2. In the opinion of the Principal and the teachers 
that he is doing the best he is able to do while 
he is here, and that he cooperates with his 
teachers and tries to the best of his ability. 
Homework assignments will ordinarily be given to both 7th 
and 8th graders according to the following schedule, e.x.cept on 
days before holidays and vacations: 
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English: Monday, 'l'uesday, Thursday and Friday 
i'IJ:athematics: Ivionday, Tuesday, Thursday and Friday 
Social Studies: Wednesday 
General Science: Wednesday 
For most boys and girls the total time required to fulfill 
both assignments at home on any one day should not exceed one 
half hour. Some may have to spend a little more time than that, 
and a few may finish the assignments in less time. 
Most pupils are not able to do all their homework every 
day during the study periods in school, and parents should 
expect to see school books and assignments being brought home 
at least some ni ghts each week. If the pupil insists that he 
never has any homework, the parent is urged to visit the school 
to find out from the teachers if the child is doing his best 
work and passing in his homework. 
FIRE and AIR RAID DRILLS 
Periodic fire and air raid drills are held at the directiort 
of and under the supervision of the principal. In the event of 
city or state wide air raid drills, in which the school takes 
part, pupils will remain in school, and parents are requested 
not to phone or come to the school. 
BAND 
King Junior h a s a fine band of approximately 50 pieces 
which plays at assemblies, patriotic parades, the spring enter- ' 
tainment, and the annual music festival. Boys and girls enter-
ing the 7th grade who are interested in music and who look 
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forward to joining a high school band are urged to obtain an 
instrument and take lessons as early as possible. - Playing in 
the junior high band may be a forerunner of playing in the high 
school band. Rehearsals are scheduled during school time. 
The school owns some instruments which are loaned to 
interested incoming 7th graders whose parents are willing to 
pay for the cost of private music lessons. In these cases the 
school instruments may be used for the full two years providing 
the pupil shows satisfactory progress and continued interest. 
The band has the finest uniforms available, made possible by 
the activities of the King Junior Parents' Club. 
CHEERLEADERS and MAJORETTES 
Each fall the Principal and a committee of teachers selects 
a limited number of interested and talented girls for participa-
tion in both of these activities. Uniforms for the majorettes 
are furnished by the school, and part of the cheerleader's 
uniforms, again through the efforts of the Parents' Club. 
CLUBS 
King Junior High pupils may join one of the following 
clubs in the Fall of each year, and may change to another club • 
half way through the school year if desired: 
1. King Khoristers (8th grade chorus) 
2. King Kadettes (7th grade chorus) 
3. Camera Club 4. Stamp Club 
5. Dramatic Club 
6. Art Club 
7. School Publications 
I· 
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These clubs meet after school time, usually on Mondays, ---¥=-· ---
with the individual teachers who sponsor and direct them. 
Members of the Band may not join another club because of 
time limitations. 
ATHLETIC PROGRAM 
Every boy and girl at King Junior has the opportQDity 
to take part in the very complete program of intramural ath-
letics. There are homeroom teams in the seasonal sports 
throughout the year. These games are played after school in 
the gymnasium or the Oaks athletic field and pupils are urged 
to inform their parents when they expect to arrive home late 
because of game participation. This program is at all times 
under the direct supervision of the boys' or girls' physical 
education instructor. 
Boys who d evelop skills in particular sports may go out 
for and take part in the Varsity Athletic Program. King Junior 
has varsity teams in flag football, basketball, swillltlling, 
volleyball, and baseball. All these teams take part in the 
greater Portland Junior High Leagues at the various seasons 
of the year, and they are coached and supervised by faculty 
coaches from the school. 
EQUIPMENT SUPPLIED BY THE PARENT 
The following items should be provided at home for the 
pupil when he comes to school in the Fall: 
1. A ball-point or other fountain-type pen. 
2. A loose-leaf notebook with inside rings. 
I' 
3 •• Pencils, eraser, ruler, and notebook paper. 4 ~1any pupils find a pocket-siz'e assign..ment book 
useful. 
Later on in the year, pupils are requested by their ph~sical 
education teachers to provide themselves with suitable gym shoes. 
These need not be new or of any particular style or type, but 
some sort of gym or tennis shoes are necessary before the pupil 
may go on the gym floor in his physical education class e s inside. 
This is primarily for the safety of the boy or girl as well as 
for the care of the floor. 
ASSEMBLY PROGRAMS 
Assembly programs in which the pupils take part are held 
I 
in the all-purpose room fJ:•om time to time during the school year. 
Parents are welcome at all assembly programs and are encouraged 
to attend as part of the audience. These programs are usually 
held on Fridays at 8:45, and the pupils are always requested 
when these programs occur, to ask their parents to attend. 
FINAI, ASSEMBLY 
In June the promotion exercises for the Eighth Grade are 
held in the school's all-purpose room in the form of a final 
assembly. At this time promotion certificates to high school 
are presented by the Superintendent of Schools or by a member 
of the .School Committee. 
Because of seating limitations and the increasing size of • 
the class being promoted,, each member of the class will be 
furnished two tickets for the use of his family. If one or 
both of these tickets is not going to be used, we request that 
they be returned to the school office so that they may be 
utilized elsewhere. 
There is no particular type of dress required for the boys 
and girls at this final assembly. For the girls, a regular 
npartytt dress in white or pastel shade is suggested, one that 
can be used for other occasions. No long dresses are worn. No 
flowers or corsages are carried or worn. For the boys, either 
a suit or sport jacket with slacks is suggested and a shirt 
and a tie are requested. 
PARENT CON~~ENCES AND VISITS 
The school welcomes the opportunity to discuss with parents 
I 
any part of the school program with which their child is appar-
ently having difficulty. Parents may meet with the Principal 
at almost any time during the school day, but it is suggested 
that a definite appointment by phone be made. 
Meetings with individual teachers should be arranged for 
2:30 or shortly thereafter so that there will be no conflict 
\-Ii th teaching time. 
Parents are encouraged to visit school at any time, 
without an appointment to see the junior high program in action 
I 
and to become acquainted with the facilities the building has 
to offer their boys and girls. 
PARENTS' CLUB 
Membership and participation in the activities of the King 
Boston University 
School of Education 
Library 
I 
I 
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Junior High parents ' Club is encouraged for the parents of all 
pupils of the school. The Club, since its organization in 1951, 
has carried on an active pro gram in raising funds to purchase 
certai n items of equipment for the boys and girls of the school, 
equipment not ordinarily available through regular school budget 
funds . 
When meetings are held, mimeographed notices to that effect 
are given to every boy and girl in the school to take home. 
Parents are urg ed to support the Parents' Club and its worth-
v.1hile fund-raising activities. The officei'S of the Club are 
listed in the front of the handbook . 
SCHOOL I'1AGAZINE 
A school magazine, the Green and White, is printed and 
published twice a year. Pupils are urged to take part in this 
activity and to purchase the magazine when it is issued. 
ANNUAL PRODUCTIONS 
King Junior puts on two major productions each year. 
The first one of these is usually in December and is in the 
form of an operetta. The second is ordinarily in April and is 
in the form of a pupil talent show, including performances by 
the band and the choral groups. 
Parents are urged to support these endeavors by purchasing 
tickets and attending the performances. Any profits realized 
from these two shows is put into the school activity fund and 
is used for the benefit of all the boys and girls in the school. 
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CLINIC and HEALTH 
A Clinic equipped with two hospital beds is available at 
King Junior for pupil use in the event of emergency. These 
facilities are also used by the school nurses for interviews 
with individual pupils and for the purpose of giving the 
following physical examinations each year: 
1. In the Fall, heart examinations are given to all 
pupils by a doctor with the school nurses in 
attendance. 
2 . Eye and ear tests are given to all the pupils 
in grade 7, and to any 8th graders new to the 
system. Boys and girls who were found to have 
defects the previous year are retested at this 
time. 
II 
..... 
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3. The T.B. patch test is given to all 7th graders 
with their parents' consent, as well as to any 
new 8th graders and those 8th graders whose parents 
request it. Reactions to this test are x-rayed 
and contact made with the home for follow-up if 
trouble is found. 
If defects are discovered as a result of any of the above 
examinations, the school nurse informs the parents and explains 
where aid for the defect may be obtained. In certain cases, 
city clinic facilities are provided where defects of some types 
may be corrected and glasses obtained at a reduced cost. 
The school nurses are available to come to the school at 
any time for work with individual cases and for nurse-teacher 
conferences when necessary. 
CITY TESTING PROGRAM 
As part of the over-all city wide testing program, the 
following tests are given each year to the eighth grade pupils 
in King Junior High School: 
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1. At the beg inning of the year, an intelli g ence test 
is administered. 
2. Near the beginning of the second quarter an 
achievement test is given. As a result of this 
test, a comparison can be made with the sixth 
grade test scores to show whether or not there has 
been the expected gain. 
The three chief purposes of this program are: 
1. To find out each child's mental capacity so that 
we may predict his future performance. 
2. To have some objective measure of finding out 
whether or not the pupil is achieving up to his 
capacity. 
3. To survey the achievement of the pupils as a grade 
in terms of the national pattern of eighth grade 
subject matter. 
The above tests are administered to the eighth grades 
over the public address system of the school, a technique 
pioneered at King Junior High School by Dr. Margaret Allen, 
Director of Testing for the Portland Public Schools. This 
group approach of testing by radio by Dr. Allen has received 
nation-wide recognition, and King Junior High School is proud 
to have played an important part in this advanced step in 
testing procedure. 
CAFETERIA and HOT LUNCH PROGRAM 
All King Juni or High pupils eat lunch in the cafeteria, 
either buying a hot lunch or bringing a cold lunch from home. 
Hot lunches are purchased on a day to day plan for 25 cents 
each, including milk. This is on a cash basis without the use 
of lunch tickets. Extra bottles of milk are obtainable at 5 
cents each and pupils are asked not to bring chocolate milk or 
soft drinks to school. 
Pupils are urged to participate in the hot lunch program, 
I 
since by so doing they receive 1/3 of their daily food require-
ments. The menu is posted on Fridays for the following week 
so that every child will know in advance what will be served 
each day. Approximately 85 per cent of the total enrollment 
\ 
of the school buys the hot lunch daily. 
BANKING 
School banking is carried on with the Maine Savings Bank 
as it is in the elementary schools of Portland. Bank day at 
I ~ 5 
King is on Thursday and it is done in the homeroom before scr1ool 
in the morning. Pupils who can are urged to participate in 
this savings program. 
EIGHTH GRADE CIVICS CLUBS 
During the second semester the Eighth Grade Social Studies • 
classes are organized into Civics Clubs which meet weekly during 
social studies class time for the purpose of learning career and 
vocational information. They elect officers and organize their 
club programs in correct parliamentary fashion. 
It has become the custom for these clubs to collect weekly 
dues of five cents from each member of the class on a voluntary , 
basis. The money from all the eighth grade divisions is put I 
to gether into one account and is presented to the school in 
June for the purpose of buying the school a permanent gift in 
1 the name of the class. 
I 
" h
LIBRARY --1 
The library at King Junior provides the pupils o~ the 
school with a well-rounded supply of reference material as well 
as books and magazines for recreational reading. There is a 
full time librarian who instructs all divisions in the correct 
use of the library and the card catalog, and who gives indivi-
dual help in pupil reference work. The library provides a 
special pamphlet file and collection of books on career and 
vocational information for the use of the 8th grade pupils in 
writing their Career Books. 
Student librarians are trained and receive practice in 
charging out books ~or home reading, in preparing magazines and 
books for library use, and in the care and org anization of the 
library in general. 
SPECIAL READING CLASSES 
Classes in lip reading are scheduled for those pupils who 
have hearing difficulties as brought out by the audiometer 
tests given by the school nurse. 
Other special clas ses in reading are held for those boys 
and girls who have individual reading problems which may be 
corrected by special instruction. 
GUIDANCE 
In order to recognize and meet the problen1s o~ each boy 
and girl in our school today, a ~nction called Guidance has 
developed. At King Junior High this guidance function is 
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practiced by all members of the faculty, teachers and administra-
tors alike, in their daily contact with the pupils of t he school. 
This Guidance program encourages the pupil to decide what 
he wants to do in life and how he can best arrive at his goal. 
It help s him solve problems tha t arise in his daily school 
experiences and it a.ids him in making decisions in t he li ght 
of his own experiences and capacities. 
Individual problems of guidance are referred by the home-
room and classroom teachers to the Submaster or the Girls' 
Advisor. 
NO SCHOOL ANNOUNCEMENTS 
In the event of weather conditions which make necessary 
the closing of junior hi gh school, the following announcements 
are made: 
1. Fire alarm box 33 is struck at 8:05 A.M. 
2. Announcements are made at 7:45 A. M. or earlier 
on the local radio stations. 
Please do not call the school office or the Superintendent's 
I 
office requesting "No School" information. Do not call the 
radio stations. They will make the announcement as soon as 
they have the information. If no announcements are made, school 
will be in session as usual. 
USE OF SCHOOL PHONE 
Pupils are not permitted to use the school phone. Phone 
messages of an emergency nature from the parents will be passed 
on to the pupils by the school office. 
HOME COOPERATION 
The attitude of the junior high boy or girl is often a 
reflection on the attitude of the home. 
Parents can help build a happy, healthy situation by 
showing a sincere and active interest in the child's school 
work; by fostering in the child an interest and desire to read; 
by encouraging the enjoyment of worthwhile radio and television 
' programs; and by cooperating to the fullest extent in following 
the necessary regulations of the school, as set forth in this 
handbook, _which have been designed primarily for the safety, 
welfare, happiness, and overall growth and development of the 
child. 
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